< Skchase 20 Steps (2

STEP 1

Login to the system - https:/p4.skchase.com/giftapp

STEP 2
Click on MANAGEMENT

Management | Quick Redeem | Catalog

Welcome to youl

What would you like to do?
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STEP 3
Click on CATALOGUE MANAGER

sh 88 @
T [ oo |
¢
STEP 4

Click on the ARROW next to Vouchers

Management | QuickRedeem | CatalogueManager | Content | Media |

Catalogue Manager

Eh Vouchers ses

» mm Promo Codes
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STEP 5
Click on the ARROW next to your hotel name

Catalogue Manager

v @ Vouchers

@& The Palmerston Hotel voe

» @@ Promo Codes

STEP 6
Click on the ARROW next to the catalogue to open it

e s

~ mm Vouchers

v E& The Palmerston Hotel

Black Friday
Christmas
Dining

Monetary

» |I&@ Valentine's Day 2022

a 1= \Aladding - hiddan cfamnainn
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STEP 7

Click on the voucher you would like to edit

v @@ Vouchers
v g8 The Palmerston Hotel
» I8 Black Friday
» I8 Christmas

¥ |&@ Dining

% [Afternoon Tea for Two ] e

» I8 Monetary

» I8 Valentine's Day 2022

STEP 8
To add an image click ADD

SKCHASE
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STEP 9

Click on the folder title to open it

Search only this folder

Media

[as] |
DO NOT USE PLEASE he Palmerston Hotel

STEP 10

Choose an image from your own image library and click UPLOAD

[ O

Select media

Upload

ton Hotel = + wuw

older
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STEP 11

Click on the image you have uploaded

:d... Red Hearts Afternoon Tea Palmers...

STEP 12
Click on SELECT

Cakes Cakes (1)
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STEP 13
Click on SAVE

.

STEP 14

This image with be automatically cropped To adjust this, click on the image

16:9

Add

Cakes (1)

ucher.
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STEP 15

Click on the image and drag around to change the position

Edit Cakes (1) on ?

=@ [E ¥ Resetcrop

STEP 16

To zoom out or in to parts of the image use the drag bar under the image

it Cakes (1) on ?
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STEP 17
Click on SUBMIT

1000 = 563 px

STEP 18

To move the image to first position click on the image and drag it The image
in the first position will be the main one you see on the voucher site

Full Description B 7/ E E 3 E-E-@ 2 oA
A full description of the
goods and services the

Enjoy a delicious afternoon tea for two in our beautiful garden room.
owner of the voucher is

entitled to. Visible on the
detail page and will be
printed on the voucher
itself. Max of 300 characters
(approx 50 words).

Images *

Select images for your
voucher. Aspect Ratio: 16:9.
Size: 1000px by 563px. (The
first one will be the main
one and used in the e-

voucher).

Add

Tags * -
& m Birthday Afternoon Tea
Select tags for your voucher.

Tags are used to group
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STEP 19

You can delete an image by hovering over it and clicking the bin icon

563px. (The

be the main
and used in the e-

cher)

L ‘ Add

A
081018 Shutterstock

5 I

Press Enter to confirm a tag

TAGS USED ELSEWHERE

STEP 20

Remember to click SAVE to save any changes made

- e Paim Obet Images ©
» 18 Blad v L I
» 8 Christmas X ; § V l."-c'..
* I8 Dining e T = A':'d
# I - .
. k !
i
” =3
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