< Skchase 12 Steps (2

STEP 1

Login to the system - https:/p4.skchase.com/giftapp

STEP 2
Click on MANAGEMENT

Management | Quick Redeem | Catalog

Welcome to youl

What would you like to do?
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STEP 3
Click on CATALOGUE MANAGER

o = @

Go to gift manager Create vouchers
Download a report Edit vouchers

@,

STEP 4
Click on the ARROW next to Vouchers

Management | Quick Redeem | CatalogueManager | Content | Media |

Catalogue Manager

& Vouchers soe

» @ Promo Codes
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STEP 5
Click on the ARROW next to your hotel name

Catalogue Manager

v mm Vouchers

@& The Palmerston Hotel see

» @ Promo Codes

STEP 6
Click on the ARROW next to the catalogue to open it

v g8 The Palmerston Hotel
» I8 Black Friday
» I8 Christmas
@rj Dining see
» I8 Monetary
» I& Valentine's Day 2022
» I8 Wedding - hidden campaign

» @ Promo Codes
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STEP 7

Click on the voucher you would like to add limited availability to

v g8 The Palmerston Hotel

» | Black Friday

v

I8 Christmas

4

I3 Dining

& [Aftcmoun Tea for Two ] “ee

» |I&@ Monetary

v

IG@ Valentine's Day 2022
» I3 Wedding - hidden campaign

» @ Promo Codes

STEP 8
Click on STATUS tab

Quick Redeem | Catalogue Manager | Content | Media

Afternoon Tea for Two

Details Status
-alls, Leeds (Deactiva...
Name *
f Tum This will be displayed on the
site, and in any receipts
ls vouchers or emails sent to

either the buyer or recipient.

(LY L

SKCHASE

Real Time Reports

Afternoon Tea for Two
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STEP 9
Click the Limited Availability toggle

Or star.

Number Sold 2

Number of times this
voucher has been

purchased.

Limited Availability @

Limit the number of
vouchers sold

Voucher Limit

The maximum number of
times this voucher can be

sold

STEP 10

Check how many have been sold previously

Management | QuickRedeem | CatalogueManager | Content | Media | RealTimeReports | SalesChannels | Settings | Packages

Catalogue Manager Afternoon Tea for Two
@ Vouhen Details  Status
- SKC
» @8 42 The Calls, Leeds (Deactiva... Private
vl AR Ti

Limited Availability

Voucher Limit

Partial Redemption

Voucher Id BAedc796-719-38b6-bbFc-43c0a2631093
o ¥
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STEP 11

To add a limit of 100, for example, add the number sold to the voucher limit

Number of times this
voucher has been
purchased.

Limited Availability &a

Limit the number of
vouchers sold.

Voucher Limit [ 102|

The maximum number of

times this voucher can be

sold.
Partial Redemption x
Specifies if the purchased

voucher can be redeemed in

several partial amounts.

Voucher Id 84edc796-71f9-38bb-bb9c-43c0a26a1093

STEP 12

Click on Save

Pending changes m
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