
Skchaseadmin 7 Steps

STEP 1

Go to GIFT ADMIN

STEP 2

Search for the Order or Item ID

2 of 6



STEP 3

Click on the magnifying glass icon on the left

This will open a new window with the voucher details

STEP 4

Click on ORDER DETAILS on the left
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STEP 5

Here you can change the buyer's name, billing address, phone number and/
 or email address

STEP 6

Don't forget to click on SAVE CHANGES!
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STEP 7

If needed, you can click on RESEND RECEIPT or RESEND ALL VOUCHERS with
 the new buyer's details
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