
Skchase 21 Steps

STEP 1

Login to the system -  https://p4.skchase.com/giftapp 

STEP 2

Click on MANAGEMENT
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STEP 3

Click on CATALOGUE MANAGER

STEP 4

Click on the ARROW next to Vouchers
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STEP 5

Click on the ARROW next to your hotel name

STEP 6

Click on the ARROW next to the catalogue to open it
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STEP 7

Click on the voucher you would like to edit

STEP 8

You can edit the voucher title here
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STEP 9

You can edit the price here

STEP 10

You can edit the marketing description here (this is to entice the buyer)
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STEP 11

You can edit the full description here (this is printed on the voucher)

STEP 12

You can add an image here
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STEP 13

Click on the folder title to open it

STEP 14

Click on the image you would like and click SELECT
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STEP 15

You can delete an image by hovering over it and clicking the bin icon

STEP 16

You can add a new tag by tying it in and clicking ENTER on your keyboard (this
 will add the voucher to the corresponding "lter)
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STEP 17

To delete a tag hover over it and click the XDX

STEP 18

To edit the validity period click EI=T VAL=I=TY
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STEP 19

You can change the validity months here

STEP 20

Click on UPIATE VAL=I=TY
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STEP 21

Click SAVE to save any changes made
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