
Skchase 3 Steps

STEP 1

Login to the system

https://p4.skchase.com/giftapp

STEP 2

Click on Management

2 of 7



STEP 3

Click on Gift Admin

Skchaseadmin 5 Steps

STEP 4

Retrieve the order
(This could be order ID, Item ID, or you can search by a three month date range/speci'c 
date and FSearch )ieldF•
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STEP 5

Click search once you have added your chosen retrieval method

STEP 6

Click on the magnifying glass icon
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STEP 7

Click on Item tab
O  Item tab contains the recipient details
O  6rder details tab contains the buyers details

STEP 8

Edit any of the recipient details as you wish
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Skchaseadmin 1 Step

STEP 9

Ensure to click 'Save Changes'
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