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"« Skchase 11 Steps (4

STEP 1

Go to Content - p4.skchase.com

STEP 2

Click on Management

Management | QuickRedeem | CatalogueManager | Content | Media | Real

Content

s

» &) The Palmerston Hotel

wr
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STEP 3

Click on Catalogue Manager

& = @

) to gift manager Create vouchers

>wnload a report Edit vouchers

@

STEP 4
Open VOUCHERS

Management | Quick Redeem | Catalogue Manager | Content | Media

Catalogue Manager

Eh Vouchers ese

» @@ Promo Codes
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STEP 5
Open the SELLER

Catalogue Manager

v @ Vouchers

@& The Palmerston Hotel sos

» @@ Promo Codes

STEP 6
Open the CATALOGUE of the gift you want to make private

Catalogue Manager

v @ Vouchers

v g8 The Palmerston Hotel

G)[j Black Friday sse

Christmas

1]

Dining

1]

L
1]

Monetary

» 1= Valantina'e Nav 20127
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STEP 7

Click on the GIFT you want to make private

Catalogue Manager

v @ Vouchers
v g4 The Palmerston Hotel

v IO Black Friday

" [£2OO Gift Voucher ]

» I8 Christmas

» I@ Dining

» |B@ Monetary

» I8 Valentine's Day 2022

» i Werdine - hidden ramnaion

STEP 8
Click STATUS

Quick Redeem | CatalogueManager | Content | Media | Real Time Reports

£200 Gift Voucher

Details Status
ston Hotel
day .

Name £200 Gift Voucher
Gift Voucher This will be displayed on the

site, and in 2 eceipts,
15 vouchers or emails sent to

either the buyer or recipient
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STEP 9
Click the PRIVATE toggle

£200 Gift Voucher

Details Status

Activation Schedule

Select the date and time to
activate and/or deactivate
the voucher automatically.

Private T l
A private voucher only

shows to logged in members
of staff.

STEP 10

Click on Save

Pending changes m
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STEP 11

You will now be able to view the voucher when logged into the system

Black Friday

** NOT VIEWABLE TO GENERAL PUBLIC **

£200 GIFT VOUCHER

Black Friday Offer! £20 off.

Give the gift of SK Chase Hotel Tront famil

friandec ar onllaadnac ta o v

£200.00 More details

ADD TO BASKET
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