
Skchase 18 Steps

STEP 1

Login to the system   https://p4.skchase.com/giftapp

STEP 2

Click on MANAGEMENT
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STEP 3

Click on PROCESS AN ORDER

STEP 4

Select the venue from the side menu
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STEP 5

Choose the voucher you would like and click on ADD TO BASKET

STEP 6

Click on CHECKOUT

4 of 11



STEP 7

Select your chosen delivery method

STEP 8

Once selected enter the postal address or email address you would like the
 voucher sent to
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STEP 9

Click on CONTINUE TO PERSONALISATION

STEP 10

Add a gift message if you wish
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STEP 11

Add in your name in the billing details

STEP 12

Click on CHANGE ORDER VALUE

7 of 11



STEP 13

Make sure the total is "0" and click APPLY

STEP 14

Click on COMPLIMENTARY
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STEP 15

Add a reason for the complimentary voucher and the name of the person
 who authorised it

STEP 16

Click on PLACE ORDER
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STEP 17

The voucher will be delivered by your chosen delivery method e.g. email

STEP 18

If you require a bespoke complimentary voucher please see our training
 guide "How to Create a Voucher".
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